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YHPaBJIeHYeCcKOoro nepcoHaa B
MBAOY «/lerckuii caa ¢c. 3aHaak»

1. O61uue noJoKeHus

1.1. Hacroguiag nporpamma nnepBU4HOro MHCTPYKTaxa Mo OXpaHe Tpya Ha paboyem
MECTE 8IMUHUCTPATUBHO-YITpaBieHyeckoro rnepcoxana JIOY (neTckoro cama) pazpadboTrana
B coorsercrsuy ¢ [ocranonnenuem [Ipasurenscrea PO ot 24.12.2021 Ne 2464 "O nopsiaxe
00y4CHUsA 110 OXpade Tpya ¥ ITPOBEPKH 3HaHUs TpeOOBaHUM OXpaHbl Tpyaa", BCTYIMBIIEM
B cuny ¢ 1 cenrabpa 2022 ropa; pazpenom X «Oxpana Tpynay TpynoBoro komekca
Poceuiickoin Depepannu o1 30.12.20011 Ne 197-D3 ¢ usmMeHEeHUsIMU, BCTYTUBLINMH B CHITY
¢ 25 wmona 2022 ropa;, ¢ yuetom IlocTaHoBneHuit [naBHOro rocynapCTBEHHOTO
capyraptoro spaya P® or 28.09.2020r Ne 28 «O06 yreepxkaenuun CIT 2.4.3648-20
«CannrapHo-2111ICMUOJION HYECKHE TPEOOBAHNA K OPraHU3aLMAM BOCITUTAHHUS U 00yYEHHS,
OT/IbiXa W O3/I0POBICHUA jerei u Monopexu» u or 28.01.2021 Ne 2 «O6 yTBep* ) aeHun
CaulluH 1.2.3685-21 «l'uruennyeckue HOpPMaTUBBL WM TpPeOOBAaHUS K OOECIEUEHUIO
OesonacHocTy ¥ (Mam) OE3BPEIHOCTH JUls YesnoBeka HakTOPOB Cpebl OOMTAHUSA» U MHBIX
HOPMATHBHBIX [IPABOBBLIX dKTOB 10 OXpaHe Tpyna, YcTaBoM U [IpaBuiiamu BHYTpPEHHETO
TPYAOBOIO PACHOPA/IKA JOLIKOILHOI0 00pa30BaATEILHOTO YUPEKICHHUS.

1.2. Jlannas nporpamMma cocrasiena s NpOBEeHHUs IEPBUYHOTO HHCTPYKTAXKA Ha
paboyem Mecre 3amectureneil 3aBemyroliero 1o ydebHo-BocnuTaTensHod (YBP) m
pocnuraresbHo-merojmyeckoil  padore (BMP), 3amectureneit 3aBeAyromero 1o
BOCHUTATENBHONA, a/IMUHUCTPATUBHO-X034ACTBEHHON paboTe (AXP) u mo Ge30macHOCTH B
JIOVY, a Takxke merojucra, rneparora-opraHu3aTopa, Mefaarora-Icuxoora, COLUaIbLHOro
f1ejiarora JJOIKOILHOro 00pa3oBaTesbHOTO YUPEK ICHHS.

1.3. Ilporpamma onpejenser cojepsxkaHue MEepPBUYHOr0 MHCTPYKTaXa MO OXpaHe
Tpysa Ha pabodem mecre agmuHucTparuu IOV, koTopbli BKIHOYaeT HHGOPMUPOBAHHE
MAHUACTPATUBHLIX PaOOTHUKOB 00 OpraHu3aluy OXpaHbl TPyHa Ha pabodyeM MecTe B
JCTCKOM Cajly, 00LIMX CBeJIeHUsAX 00 YCIOBUSIX TPY/ia, OPsAKE IOArOTOBKH K paboTe U eé
OKOHYAHUH, O3HAKOMJICHME C Oe30macHbIMH rpueMamud  (MeToJaMHu) paboThl |
HHCIPYKILMAMY 110 PaDOYEMy MECTY U OXpaHe TPy/a IO JOJHKHOCTH, IIOPSAKOM JeHCTBHI
11PY BO3BHAKHOBCHUM ABAPUIAHBIX CUTYaLuii Ha paboyem MecTe.,



1.4, IlposeneHWe TMEPBUYHOTO HHCTPYKTAXA HA paboyeM MecCTe ABJIACTCS
POQHNAKTAUECCKAM ~ MEPONPHATHEM 1O OXpaHe Tpyna, HANpaBICHHbIM  Ha
NpeJoTBpALIEHHE CIyYaeB MPOH3BONCTBEHHOTO TpaBMaTH3Ma M MPO(PECCHOHAIBHBIX
3260JIeBAHMH, CHIDKEHHE MX TOCIEACTBUM H SBISETCA ClELHANTH3HPOBAHHBIM TIPOLIECCOM
MOJTyIeH¥s 3HAHMH, YMCHHH 1 HABBIKOB.

1.5. TlepBuuHbI MHCTPYKT)X IO OXpaHe TpyAa MPOBOAMTCA 10 Hayaja
CAMOCTOSITENBHOM PaBOTBHL, & TAKKE LIS JIMLL, IPOXOASIIMX IPOU3BOACTBEHHYIO TPaKTHKY.

1.6. Jlomyckaercsi OCBOOOXIEHHE OTACNBHBIX KaTeropuii pabOTHHKOB  OT
MPOXOYIEHHs] MIEPBUMHOTO MHCTPYKTaXa B ClyHae, CClu MX TpYyLOBas HEATENbHOCTDH
CBSI3HA C OMACHOCTBI0, HCTOYHMKAMH KOTOPOH SIBIAIOTCS MEPCOHAIBHBIC KOMITBIOTEDBI,
anrnapaThl KOTMPOBANBHO-MHOMKHTENIBHO  TEXHUKM  HACTOJBLHOTO THMA, COUHUYHBIC
CTalMOHAPHBIE KOMHPOBAILHO-MHOXKHUTEIBHBIC alllapatsl, HCTIONIb3YeMble TIEPHOANUECKH
17 Hy)XI AETCKOro caja, MHas o(yCHAs OPITEXHHKA, & TAKKE OBITOBAs TEXHHKA, HC
JCTIONB3YeMas B TEXHOJIOTHYECKOM MPOLECCE, U P STOM Jpyrue UCTOYHHUKH OMAacHOCTH
OTCYTCTBYIOT, @ YCIIOBHsS TpyJa MO pE3yJbTaTam NIPOBENEHHUs CIELMANbHON OLEHKH
yenouit Tpyna (COYT) ABIAIOTCS ONTHMAIILHBIMH WJIH JIOTYCTHMBIMH.

1.7. Tlepeuenp npodeccHit H JOMKHOCTEH pabOTHHKOB, OCBOOOXKAECHHBIX OT
[POXOYKIEHHs! TIEPBIYHOTO MHCTPYKTAXKa [0 OXPaHe TpYJa, YTBEP)KIAETCS 3aBELyIOINM
IIETCKUM CaJIOM.

1.8. IlepBUUHBIA HMHCTPYKTaX MO OXpaHe TpyJa Ha pabouem MecTe PabOTHMKA
aJIMAHUCTPALIY IPOBOJUTCS 3aBCAYIOLIMM JIOY ¥ y4uTbIBaeT yCIOBHA TPY/ paboTHHKA,
BO3JIEHCTBYIONIKE BPEAHbIE ¥ (WIIH) ONACHbIC MPOM3BOJICTBEHHbIE (HAKTOPBI, HCTOYHHUKH
OIACHOCTH, YCTAHOBJIEHHBIE IO pe3yjbTaTaM COYT u oueHKH TpOohecCHOHATBHBIX
PUCKOB.

1.9. J[aHHBIA [EPBUYHBIA HHCTPYKTAX IO OXPaHC Tpyla Ha pabodyeM MeCTe
AIMUHHUCTPATHBHOrO PabOTHHKA [ACTCKOTO  Cala 3aKAHYMBAETCS. TPOBEPKOH 3HAHHA
TpeGOBaHUH OXpaHbl TPYZa. PesynpTathl  OQOPMISIOTCSL B OKypHane peruCcTpaiiy
MHCTPYKTaXa Ha paboyeM MECTe

2. TemaTHYecKWil NJAH NEPBHYHOTO WHCTPYKTaxa IO OXpaHe TpyAa Ha
pabouem MecTe AAMHHUCTPATHBHOTO paGoTHHKA

Ne Coaep:kaHue NporpamMmbl O0bemM, MHH
n/n
1 OpraHu3aLys OXpaHel TPy HA paboyeM MecTe 10 MuH
2 O61e cBeeHus 06 yCIOBHsX Tpyla pabOTHUKA 15 mMuH
aJIMUHUACTPALH
3 TlopsI0K MOArOTOBKM K paboTe 10 MuH
4 BesornacHbie pUEMBI B METO/IbI paboTHI 15 MuH
aJMUHUCTPATUBHOIO MEPCOHAJIA
5 TTopsi 0K OKOHYAHHS PaOOTHI 5 MUH
6 ABapHHHbIE CUTYalUH, KOTOPbIE MOTYT BOSHUKHYTH 10 MuH
Ha pabo4yeM MecTe
7 Oka3aHue NepBoy NOMOIIH 10 MuH




8 O3HaKkoMIICHHE ¢ MHCTPYKLMAMM 110 OXpaHe Tpysa | 15 MuH
[10 JIOJLKHOCTH U pabouemy MecTy
Hroro

1 yac 30 MuH

3. Opranusaumsi oxpaHbl Tpyaa Ha paGo4em mecre

3.1. Paboune xabMHETHI aJMUHUCTPALKM TPOBEPEHBI CHELHAIUCTOM [0 OXpaHe
TPYNa, JIMLOM, OTBETCTBEHHBIM 3a o0ecrieyeHue noxapHoi 6€30I1aCHOCTH B IOLIKOJBHOM
00pa3oBaTE/ILHOM YUPEXNICHUH W COOTBETCTBYIOT HOPMAaM M TPeOOBAHHUSAM OXPaHbI TPYIa
W TI0kapHOH 6e30racHocTH, NPUHATE Komuccener no npuemke JJOY Kk HOBOMY y4eOHOMY
TOLy.

3.2. Me0Oenb, nepcoHaIbHBIA KOMNBIOTED M HMHAsh OPITEXHHMKA IPOBEpeHa Ha
6e3011acHOCTS, MoXapHast CUIHAIM3AIKs HAXOAUTCS B Pabo4YeM COCTOSHHUHL.

33. B pabouem kabuHere MMEIOTCS TIEPBUYHbLIC CPEICTBA I0XKAPOTYLIEHHUS
(OTHETYLIMTENb) M anTeuka repBOH TIOMOLLK C OTMCHI0 MEJUKAMEHTOB.

3.4. B xabuuneTe uMeroTcst He0OXOMMbIe HOPMATHBHBIE JOKYMEHTBI, UHCTPYKIIMH II0
OXpaHe TpyJa 1 MoXKapHOH 6€30TacHOCTH.

3.5. PaGoOTHMK aMUHUCTPALIMH JIETCKOTO Cajia I0JKEH UMETh | KBaTU(pUKAHOHHYIO
TpyNIly Mo 2JeKTpoOe30MnacHOCTH, Yy4acTBOBaTh B pa3pabOTke MHCTPYKUHUH MO OXpaHe
TPy[la, MPOBOAMTH WHCTPYKT@XHM IO OXpaHe TpyJa Ha pabdoyeM MeCTe MOAYMHEHHBIX
pabGOTHHKOB.

3.6. BBINonHss IODKHOCTHBIE 00s3aHHOCTH, paboTHHK axMuHMcTparmu JOY
00s13aH BBIMOJHATH CISAYIOMIKE TPEOOBAHUS OXpaHbl TPy/a.

cobuonath TpeOOBAHUS OXpaHbl TPYAA, MOXKAPHOW M IEKTPOOE30NACHOCTH MpPH
BBITIOJTHEHUH PaboT;

cobuttoziarh TpebOBaHMs TPOU3BOJICTBEHHON CAHUTAPHUH, IIPABHJIA JTUYHON MUTHCHBI;

coJepxarh cBoe paboyee MECTO B YHUCTOTEC W TMOPsJIKE, OepexHO OTHOCHUTHECS K
MMYILIECTBY JOLIKOILHOIO 06pa3oBaTebHOIO YUPEKACHHS;

cobJIoaTh TPEOOBAHUS 110 JKCILTyaTaluuu M OesonacHoctd mpu pabore ¢ ICO
(mepcoHanbHBIM KOMITHIOTEPOM, MYJIETUMEMHHBIM IIPOEKTOPOM) U HHOU OPITEXHUKOH,

OCYILECTBIIATE KOHTPOJIb BBIIOJHEHHS MENarOrn9eCKuMH pabOTHUKAMK IPaBUI U
TpeGoBaHmii OXpaHbl TPY/1a, HHCTPYKLMH [0 OXPAHE XKU3HHU U 3[0POBbsL JeTel

3a60THTHCA O JIMUHOM 6€30MaCHOCTH U IMUHOM 3/I0POBBE, @ TAKKE O OE30MaCHOCTH
OKPY>KaIOLHMX B IPOLECCE BBITOIHEHHS paboT 11060 BO BpeMs HAXOXK/IEHHUS Ha TEPPUTOPUH
JIETCKOT0 Cajia;

BLIMOJIHSTH TOJBKO Ty paboTy, KOTOpas OTHOCUTCS K JIOJDKHOCTHBIM 00513aHHOCTSIM
¥ TopyuyeHa HEroCPeACTBEHHO 3aBENYIOLIMM, IPV CO3LAHHH yCIOBUK 0€30MacHoro ee
BBITOJIHEH K,

co061IaTh 3aBe/AyIomeMy O MoOOH CHTyaLHH, YIpOXKAIOLIEH JKU3HU WK 3I0POBEIO
pabOTHUKOB M BOCIIMTAHHUKOB, O KKI0M TIPOM3OILEIIIEM HECUACTHOM CIIy4dae;

TIPUHMMATH MEPbI [0 OKA3aHMIO MEPBOX MOMOIIM MOCTPA/ABIIMM U JOCTABKE UX B
MearLHckuit nyHkr OV, BbI30BY CKOPOH MEIULUHCKOHN TTOMOIUM;

M3BEILATD 3aBE/IYIOILEro 00 YXy/IEHHH COCTOSIHUS CBOCTO 3110POBbS;

TPOXOZUTH B yCTAHOBJICHHOM IOPSAKE MEAMLMHCKHUE OCMOTPBI, 00y4eHHE [0 OXpaHe
TPy/ia ¥ noxxkapHoi 6e301acHOCTH,




TIPOXOAUTH 00ydeHHe U 3HATH MPHEMBI OKa3aHKs [epBOM MOMOILM MOCTPAAaBIINM
IIPY HECYACTHOM CITyyYae,

3HATH CHOCOOBI NPENOTBPAIIEHNS ABAPHIHBIX CHUTyaluH, MOPSANOK AEACTBUN IpU
BO3HHKHOBEHHM IOXKapa WJIM HMHOW YpE3BBIYAMHOM CHUTyalMd W DOBaKyalyu, CHUIHAJIbI
OITOBEUIECHHUS O TIOXKapE;

YMETH MOJTB30BATHCS IEPBUYHBIMU CPEJICTBAMH M10KAPOTYLLIEHHS;

3HAaTh MECTOPACIIOJNIOKEHHUE aNTeuykd W YMETh OKaspiBaTh IIEPBYIO IMOMOILIbL
MOCTpaJiaBIIeMy;

cobnronath ITpaBriia BHYyTPEHHETO TPYAOBOrO paclopsika ¥ Y CTaB JETCKOTO Cad;

COONIONAaTh YCTAHOBJIEHHBIE DEXUMBI Tpylda ¥ BpEMEHM OTAbIXa, TPYAOBYIO
JUCUMILTHHY;

cOOMIOATh MHCTPYKIHMH 110 OXpaHe TpyJa TpH BBINOJHEHHH PaboT M pabore C
000pyIOBaHHEM.

3.7. OOmee pykoBoaCcTBO paboToii mo oxpane Tpyga B JIOVY ocymecTBiIseT
3aBeayromuid. HemocpencTBeHHO PyKOBOJACTBO pabOTOH 110 OXpaHe TpyAa OCYLIECTBIACT
CHENHUANKCT MO OXpaHe TPyJa, paboToit Mo 00ecrneyeHHIO M0XKapHOH 0e30MacHOCTH —
IOJDKHOCTHOE JIMI0, Ha KOTOPOE IPHKA30M BO3JIOKEHB! 005A3aHHOCTH MO 00ECTeYECHHMIO
TIOKapHOY 6€30MaCHOCTH B JIOLIKOJIFHOM 00pa30BaTEIbHOM YUPEXKACHHH.

3.8. 3aMeCTHTEIH 3aBeIYIOIIEr0 OCYLIECTRIISIOT KOHTPOJIb COOONEHH)S TPEOOBAHNH
¥ [IPABIJI OXPaHb! Tpyia MOAYMHEHHBIMK COTPYAHHKAMH.

4. O61mMe cBeeHHs1 00 YCJOBHAX TpyAa pa0OTHHKA aAMHHUCTPauUH

4.1. PabouuM MECTOM aIMHHHCTpaTHBHOrO paborHuka B JIOY sBisercs pabounit
KaOWHET, OOOPY/NOBAHHBIA JOCTATOYHBIM M  JIOMYCTHMBIM  (COIJIACHO MPOEKTY)
KOJIMEECTBOM MEOENH, KOMITBIOTEPHOMU M OPTTEXHUKOM /sl BHITIONHEHNs (yHKIMOHABHBIX
00513aHHOCTEH.

4. B xabuHeTe NPEIyCMOTPEHBI CTOJ ¥ KPECIO, a TaKKe CTOJNBI U CTYIbs VIS
roceTuTeeit, mKad IS BEPXHEH OJEK b, [IKad 1 CTEIIKH IS pabouell OKyMEHTALUH,
yMBIBaJIBHHUK. Pafodee MeCTO 00ECIEYEHO MEPCOHATBHEIM KOMITLIOTEPOM (HOyTOYKOM),
MMeeTCsl IPUHTED, KCEPOKC, TENEeHOH.

4.3. B kabuHETe MMEETCs MOPOIIKOBLIM OTHETYIIMTEIb M anTedyka IS OKasaHWsd
1IepBOH MOMOIIY TOCTPAIABIINM.

4.4. B paboueM KaOMHETE OCYIIECTBIACTCS MPUEM pabOTHUKOB, BOCIIUTAHHUKOB U
poauTENeH (3aKOHHBIX TpeicTaBUTENEH BOCIIMTAHHMKOB), TIPOBOAATCS  Oecensl,
COBEIIaHMsI, KOHCYJIbTalluH.

4.5. PaGOTHHK aJMHHUCTPALUU SABJIACTCS MaTCPUANbHO-OTBETCTBEHHBIM JIULIOM H
HeceT OTBETCTBEHHOCTH 33 COXPAaHHOCTh Pa3MEIICHHOTO B €I0 kabuHeTe 000pyIOBaHUs U
Mebenu.

4.6. PabOTHUK aAMUHHUCTPALMHA B paMKax aIMUHACTPATUBHON, OPraHU3aLlMOHHOM,
METOHUYECKOH JeATEHHOCTH NPUHUMACT aKTHBHOE y4acTHE B BbIE3JHBIX COBELIAHUSX,
aJMAHUACTPATUBHBIX COBELIAHHMIX (riaHepkax) B KaOMHETE 3aBEIyIOLIETO, COBELIAHMSX
[pH 3aBeAYIOIIEM, [IEJICOBETAX, CeMUHAPaX, KOHGEPEHLMAX, MACCOBBIX MEPOIIPUATHSX.

4.7. Jlns OpraHM3auuM [UTaHUA aIMMUHACTPaTUBHOTO pabOTHMKA NpPELyCMOTpEH
6yder. [Tpuem nuuiy B padodem Kab1HeTe 3anpeLieH.




4.8. PabOTHWUK agMUHHCTPALMK B COOTBETCTBUU C YTBEPXKICHHBIM rpaduxomM
BBINIOJIHSET 00SI3aHHOCTH JIEKYPHOr0 aIMUHUCTPATOPA MO IETCKOMY Cally.

4.9. PexxuM paboThl a IMUHHUCTPALIMN JOUIKOJIHFHOT0 00pa30BaTEIbHOIO YIPEIKICHH!

4.9.1. 3amecTuTenu 3aBEOYIOLIETO paboTalOT B pEXUME HEHOPMUPOBAHHOTO
pabovero mus mo rpadmKy, COCTaBICHHOMY, Mcxond u3 40-yacoBoi paboued Heaenu,
YTBEPXKIIEHHOMY 3aBEIyIOLIUM.

4.9.2. Tlemaror-opranusaTop, MNeaaror-cuxXoyor, COIMMAIBHBIA eJaror, METOAUCT
paboTaOT B PEKHUME BHINOJHEHAS O0BEMA YCTAHOBICHHOW WM HArPY3KH MO rpapuky,
COCTABJICHHOMY HCXO0ls M3 36-4yacoBoid paboyed Henenud, C YYETOM Y4acTUsS B
00s3aTeNIBHBIX MIAHOBBIX MEPOMPHUSITHAX M CAMOCTOSTENLHOIO IITAaHHPOBaHKs PabOThI, HA
KOTOPYIO HE YCTaHOBJIEHBI HOPMBI BBIPAOOTKH.

4.9.3. Pabouuli 1eHb aAMUHUCTPATUBHOIO pa0OTHHKA HAYMHAETCS HE TO3/IHEE, YEM
3a 20 MHHYT OO Hauajia 3aHSTAX B JOLIKOJIHHOM O00pa30BaTEIbHOM YUYPESKICHUH,
IEXYpPHOTO aIMUHUCTpATOpa - HE Mo3Hee, yeM 3a 30 MUHYT [0 Hayaja IepBOro 3aHATHA,
YTO yCTaHOBJIEHO [[paBunaMu BHYTPEHHETO TPYIOBOrO pacnopsaKa.

4.9.4. PaOOTHUK aJIMUHHCTPALIMK Ha CBOEM pabO4YeM MECTE BBHIIOIHSET TPYIAOBBIC
(QYHKIMHE COTIACHO CBOEH NOJDKHOCTHOM MHCTPYKIMK, yTBEP)KACHHOU 3aBenyromuM JIOY.
B pabodee BpeMst aIMUHUCTPATHBHOIO paOOTHHKA BKIIOYAETCs paboTa, MPelyCMOTPEHHAs
TOJOBBIM IJIAHOM pabOThl, aIMHHUCTPATHBHAS, OPraHU3alMOHHAs, IMOJIOTOBUTEIbHASA
(TIaHUPOBAHUS ), METOAUYECKAs, IUATHOCTHYECKAss © MOHHTOPUHTOBAsL.

4.10. PaOOTHUKM aqMUHUCTPALUM MOAHUHAIOTCS HEIIOCPEACTBEHHO 3aBEIYIOLIEMY
JIOY, BBINOJHSIOT MTPUKA3BI, PACIIOPSDKEHUS, YTBEP)KICHHbBIE MIaHbl U WHBIC JIOKAJIbHBIC
HOPMATHBHBIC aKTHI JOLUIKOJIBHOTO 00Pa3seBaTENbHOIO YUPEKICHHUS.

4.11. OnacHble U (WIK) BpeAHbIe MIPOW3BOACTBEHHBIE (AKTOPHI, KOTOPLIE MOLYT
BO3J/IeiicTBOBATh B IIpoliecce pabOoThl HA pPAbOTHHKA aJMHUHUCTPAIMK JIETCKOTO Caja,
OTCYTCTBYIOT.

4.12. TlepeuyeHsb MPOhECCHOHANBHBIX PUCKOB U OIACHOCTEH:

HapyILEHHE OCTPOTHI 3DEHHS TIPH HEJOCTATOUHON OCBEIIEHHOCTH Paboyuero Mecra;

3pUTENEHOE YTOMIICHHE TIPU JUTUTEIBHON PaboTe ¢ IOKYMEHTaMH, Ha [IEPCOHAILHOM
KOMIBIOTEpE (HOYTOYKE);

MOpakeHHe  OIEKTPMYECKAM  TOKOM  IIPM  HMCIIOJNB30BAHWHM  HEHCIIPABHBIX
IEKTPUYECKAX PO3ETOK, BBIKIIOIATEIICH;

OpaKEHUE DICKTPHIECKUM TOKOM IIPH UCIIOIB30BaHIH HencnpaBHbiX DCO 1 HHOM
OPTTEXHUKH, IPK OTCYTCTBHH 3a3€MIICHHS / 3aHyJCHUS,

OpaXkeHUe BIEKTPUYECKMM TOKOM TIPH HCIOJIB30BAHUM IUHYPOB IMTAHHS C
IOBPEXNCHHOH M30IIsILHeH, HeCepTUGUIMPOBAHHBIX U CAMOJIENTBHBIX Y IMHUTEIIEH;

CHIDKeHMEe  O0Imero  WMMYHHOIO  COCTOSIHMSI ~ OpraHu3Ma  BCJIEACTBHE
IPOJIOJKUTENEHONO BO3/ICHCTBUA HA COTPYIHUKA BJIEKTPOMATHUTHOTO H3IIY4CHMS IIPH
pabote ¢ OPTI'TEXHUKO;

CTATUYECKHE Harpy3Kd IMpH HE3HAYUTEIHHOM O0OIIeld MBIIICUHON IBUTaTEIbHON
Harpyske;

BO3MOXKHOCTh IIOJIyY€HHs TpPaBMBl BCJIEICTBUE HEOCTOPOKHOTO OOpalleHHusi C
KAHLEIAPCKAMU TPUHAUICKHOCTAMUA WA IPH KCIOMB30BAHMK KX HE MO NpAMOMY
HA3HA4YEHHIO;

IMOLMOHAILHBIE MTEPErPY3KH.
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4.13. OnacHBIMHM 30HAMH B JIOLIKOIEHOM 00pa30BaTEIbHOM YIPEKACHAH SBIAIOTCA.

CHUCTEMBI KOMMYHHUKAIW: TEIUIO-, BOLOOTBEIECHHS,

AJIEKTPOOOOPYIOBAHUE, DIEKTPOIIUTOBEIE;

JNECTHHYHBIE MApIIH TIPH HCTIONB30BaHUM 00yBH Ha BHICOKOM KabIyKe 1 CKOJTB3KOH
IOJOLLBE;

npuseraromue k 3xaauaM [JOY Tepputopur, HaXOAAMIMECS B 30HE CXOIa C KPbIHI
CHera ¥ MaJleHUs COCyJIeK;

TEPPUTOPHH MOABE3/A CIIENTPAHCIIOPTA.

4.14. B xabuseTe aIMUHUCTPAIMH, B MHBIX NOMEIICHUAX W Ha TCPPUTOPHH JOY
KypPEHHE 3alpeILEHO.

4.15. B nensx co3maHus 0e30MacHbIX yCIOBHH Tpy/da B AETCKOM caly pasMEIICHBI
3HAKH OC30MACHOCTH: HA  OJEKTPOIIHTOBBIX M 3JEKTPOOOOPY/OBAHHH. 4.16.
AJMHHUCTPATHBHEIMM pabOTHHKaMH He TpeOyercs NPUMEHEHHE HHIMBHYaJIbHBIX
CPEJICTB 3aIUUTHI B JOIIKOIBHOM 00pa30BaTelbHOM YUPEXKACHHUH.

5. IlopsiaoK MOArOTOBKH K padore

5.1. TIpoBepuTh OKHA B paboueM KaOMHETE Ha HAJINIHE TPEIIMH U HHOC HapyIIEHHE
[[EJTOCTHOCTH CTEKOJI.

5.2. BusyajgpbHO OLIEHHTH COCTOSHHE BRIKJTIIOUATENIEd, BKIIOYUTL IOJHOCTBIO
ocBelleHHe B paboyeM kabuHeTe ¥ yOeIUThCA B HCTIPABHOCTH SIEKTPOOOOPYAOBAHHS

OCBETUTENBHBIE TPHOOPH JOJDKHBI OBITh MCIPABHBI M HANCKHO MOABCIICHBL K
TIOTOJIKY, AMETH LIENOCTHYIO CBETOPACCEHBAIOLILYIO KOHCTPYKIHIO 1 HE COEPXKaTh CIIE0B
3arpsI3HCHHH;

YPOBEHb HCKYCCTBEHHOH OCBEIICHHOCTH B aJMHHUCTPATHBHOM KaOHHETE HOJDKEH
cocraBiaTh He meHee 300 JIroKC;

KOMMYTALMOHHBIE KOPOOKH  JIOJUKHEL ObITH 3AKPBITHl KpBIIIKaMH, KOpIyca
BLIKJIFOUATENIEN M PO3ETOK HE JOJDKHBI MMETh TPCIIMH H CKOJIOB, 4 TaKKe OTOJIEHHBIX
KOHTAKTOB.

5.3. Y I0CTOBEPHTHCS B CBOOOJHOCTH BBIXOAA H3 pabouero kabuHeTa, IPOXOJIOB.

5.4. YIOCTOBEPUTHCS B HAIMYHH MEPBHHYHBIX CPE/ICTB IOXKAPOTYIICHHUS, CPOKA MX
IPUIOJHOCTA M JIOCTYITHOCTH, B HAIMYMKM AalTeUukW TIIEpBOM  IIOMOIIM |
YKOMILIEKTOBAaHHOCTH €€ MeJUKaMEHTaMU.

5.5. YI0CTOBEPHTHCS B 6€30MAaCHOCTH CBOCTO pabouero mMecra:

IIPOBEPUTH MeOeb Ha IPEAMET €€ yCTOMIMBOCTH U UCIIPABHOCTH,

pOBEPUTH TUIOTHOCTH mojBe/ieHnss kaberneil NMHTaHMA K CHCTeMHOMY ONOKY u
MOHWUTODY, OPTTEXHHKE, HE JOMyCKath neperieTeH s kabenei UTaHus;

TIPOBEPUTH IPABUIBHOC pACTIOJIOKEHHNE MOHHTOPA, CHCTEMHOIO 0J10Ka, KIIABHATYPHI,
MBIILIH;

y6eUThCs B OTCYTCTBHH IOCTOPOHHKX NPEIMETOB Ha MOHUTOPE U CUCTEMHOM OJl0Ke

KOMIIBIOTEPA, HHOM OPTTEXHHUKE;
yOeMThCA B yCTOHIUBOCTH HAXO/SLIMXCS B CTPYIIIIUPOBAHHOM I0JI0KEHHUHU pabounx

JIOKYMEHTOB, Iaroxk.
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5.6. IlpoBecTH OCMOTp CaHHTapPHOTO COCTOsSHUS KaOuHEeTa. PalnoHaIBHO
OpraHM30BaTh CBOC paboyee MECTO, yOpaTh BCE JIMIIHUE IIPEIMETHI, HE UCIIOb3yEMBIE B
pabote. OCyIecTBUTH TOArOTOBKY HEOOXOIUMOH paboueil JOKyMEHTALIUH.

5.7. OCyIECTBAT, CKBO3HOE IPOBETPHBAHME aJMHHMCTPATHBHOIO KaOWHETa,
OTKPBIB OKHa W 1BepH. OKHa B OTKPBHITOM IIOJOXEHHM (DUKCUPOBATH KPIOUKAMH HIIH
OIPaHHYUTEISIMHU.

5.8. Ilposectd mpoBepky pabOTOCHOCOOHOCTH IIEPCOHATIBPHOIO KOMIBIOTEDA
(HOyTOYKa), YIOCTOBEPHTHCS B IIOJNHOM HCIIPABHOCTH OPrTeXHUKH. IIpd HEOOXOIUMOCTH
TIIPOBECTH HEOOXOAUMYIO PErYIMPOBKY MOHUTOPA.

5.9. Ina Ttoro 4roOsl B mpouecce pabOThl HE BO3HUKAIO IE€PEHANpSKEHHE
3PUTENILHOTO aHaIM3aTopa, CIELYEeT NPOBEPUTh, YTOOBI Ha IKpaHe MOHHTOpA HE OBLIO
OJIMKOB CBeTA.

5.10. TIpr BEOOXOAMMOCTH OUHCTHTH KPaH MOHHMTOpPA C MOMOLIBIO CIIELHANBHBIX
caleTOX OT IBUIK, KOTOpas WHTEHCHBHO OCENAET Ha HEM IM0J BO3IEHCTBHEM 3apslOB
CTaTHYECKOr0 JIEKTPHUUECTRA.

5.11. C nensro obecniedeHust HaaIexKallel eCTeCTBEHHON OCBEIIEHHOCTH B KaOUHETE
HE pacCTaBJIATh Ha IOJOKOHHHUKAX LBETHI, CTONKH C TOKYMEHTAMH, MaIKH.

5.12. Ilpuctynars k paboTe JOMYCKAETCs MOC/e BBINOJHEHUS MOATOTOBUTENbHBIX
MEPOIIPHUATHH U YCTPAHEHUS BCEX HEJOCTATKOB M HEUCIIPABHOCTEH.

6. besonacHble npueMbl M MeTOABLI paloThl AAIMHHUCTPATHBHOIO MEpPCOHAJIa

6.1. Bo BpeMs paboThl ¢OONMOAATH NOPSIOK B aJMHHUCTPATUBHOM KaOWHETE, HE
3arpOMOYXJIATh CBOE pabouee MecTo, BbIXOA M3 KaOMHETa M IOAXOAbl K IEPBHYHBIM
CpenCTBaM MOXKapOTYLIEHHs TOKYMEHTaMH, NAKaMy 1 JIFOOBIMHU IPYTHMH IIOCTOPOHHUMHU
IpeIMETaMH.

6.2. B nporecce paboTHI COOIOAATh CAHHTAPHO-TUTHEHHYECKHUE HOPMBI ¥ IIpaBUIIa
JIMIHOM TUTUEHBI.

6.3. He BBbINONHATH NEHCTBHHM, KOTOPHIE NOTEHIMAIBHO CIOCOOHBI MPUBECTH K
HECYaCTHOMY CIIydaro.

6.4. TlepcoHaNbHBIH KOMIBIOTED (HOYTOYK) M MHYIO OPITEXHMKY MCIIOIb30BAThH
TOJBKO B MCIIPABHOM COCTOSHHH M B COOTBETCTBHM C MHCTPYKIHEH 110 SKCIITyaTalUH
(MIK) TEXHAYECKUM ITACTIOPTOM.

6.5. TIpy MCIIOIB30BAHUM MYJIETUMEUHHOTO IPOEKTOPA, KOMIIBIOTEPA BHIIONHSTH
MEpOTPHSITHS, IPEAOTBPAIIAIOLINE HEPABHOMEPHOCTD OCBEILEHHS U [OSBICHHUE OIMKOB Ha
9KpaHe.

6.6. PerynMpoBaTh MOHHTOD B COOTBETCTBHM C pabouel I030H, Tak Kak
paroHanbHas pabodas Iosa CIIOCOOCTBYET YMEHBIICHUIO YTOMIIIEMOCTH B IpOIEcce
paboTHL.

6.7. CnefuTh 32 UCIIPAaBHOCTHIO KOMIIBIOTEPA M CPENCTB OPITEXHHUKH B IIPOLIECCE
paboThI.

6.8. Ilpu JUIUTEIEHOM OTCYTCTBHM Ha paboyeM MecTe OTKIIYAaTh OT JJIEKTPOCETH
cpelcTBa OPITEXHHKH W Jpyroe 000pymoBaHHE 3a MCKIFOYEHUEM o0opynoBaHus,
OnpeIeSIeHHOT0 VISl KPYTJIOCyTOYHOM PaboTHI.



6.9, Kngupnarypy ¥ WHils CKeIHSBHO Ie3MHQWINDOBATH B COOTBETCTBHE C
PEKOMEHIBINANY BPONZHOINTENA J7A00 ¢ HCTIOTB30BAHASM PaCTBOPOB WIH caneToK Ha
CHUPIOBON OCHORE, ConEpranyy He vieree 70% crupTa.

6,10, He uenomszonats B peboie MOHATOPS Ha OCHOBE JICKTPOHHO-TYHEBBIX
TpyooK,

6.11. He neions»osais B NOWEIICHAA aIMUHUCTDETHBHOTO KxaOHHEeTa NepeHOCHBIS
TOUMTCHLHIAC IPHBOPE ¢ VHOPAKPACHBIV H3TYIEHAEM, 2 TIORS KHIIATHIBHHKH, TTHTKH
h HE CEPINPNINPOBAHHALIC YIIHAATEN.

6.12. Tipy sinsenssoh paboTe ¢ JOKYMEHTaMH, 32 KOMITBIOTEPOM € IR0 CHEDKCHHS
YIOMACHNS SPHIELHOTO aHaIN3410pa, NPEIOTSPRIICHES PasBHTHA MO3HOTOHHYECKOTO
YIOMIEHNA Yepes Yac pabuTsi JeizTh NEPEPHIB Ha 10-15 MHHYT, BO BpeMsA KOTOpOIO
CHENYET BATIONHATY KOMILIEXC YIIPaKHEHNA 104 1123, GU3KYIBTYPHBIC MAY3BL.

6.13, Jlig nopaepxanns 3E0POBOTO MHKDOKIHMAT2 H9epe3 KaKIBIC 2 g paloTsl
HPOBCTPUBATL AIMABACTPETHBHbIT xabwseT, NPy TOM OKHa QHKCHPOBATH B OTKPBITOM
HONOHKEBNN KPIOTKAMY WK OT PaHAGATEIAMA.

6.14, Tlpy ymCnoisz08a8ny KOMIBHOTEPE, MYIBTHMEIHAHOrO MPOSKTOpa H HHBIX
WIEKTPOSIPUOOPOL PADUTHAKY aAMAHACTPALH 3aNDSIIACTCA:

CMOTPETH IPAMO Ha Y4 CBET2 HCXOIALUIMH H3 POSKTOP?, MPEKIC M MOBEPHYTHCA
K 4Y/AMTOPUS SIALOM, HEODXO0IMMO OTCTYTIHTE OT SKpaHz B CTOPOHY:

PUKACATHCA K PabOTAIOUIEVY HiIH TOIBKO 4T0 BEIKTIOUCHHOMY MYTETHMETHHHOMY
HPOCKTOPY, HEODXOUMMO J14TEH EMY OCTHITE;

BKIIOYATH B SIEKTPOCETS ¥ OTKTHOYaTH OT HES npuOOpBI MOKPBIMH DYKaMH;

JONYCKATS TIONANAHAA BIATH Ha [T0BEPKHOCTH HCTIOIB3YEMBIX 371eKTPOIPHOOPOB;

BLITONHATE BHICIHOUEHNE DLIBKOM 32 [IHYD NHTaHHS;

SIEPEBATATS BITIOYEHHBIE B AIEKTPHEECKYIO CETh 371eKTPONPHOOPEI;

pasmeiaTh Ha IEKTPONpHOOpax TPEIMETH (Bvmary, TKaHb, BEIIH H T.IL.);

CHUMATD FALIMTHBIE KOAYYH C TOKOBETYILHMX YacTel 371eKTPONpPHOOPOB;

PASOUPATH BIIFOYEHHBIE B YICKTDOCETS npuOOpBHI;

IPUKACATLCA K IHYPay TTATaH!s I0BPEAICHHOH H30MALHEH;

Crubary ¥ ZalIeMIgTy LHY DB THTaHA%,

HACTYIIATS Ha YITMHATENN, JIEAZIIAC Ha TTOTY;

ocragiIATh 6€3 IPUCMOTPa BKTHOYCHHBIC 37€KTPOTIPHOOPEL.

6.15. Paborpuxam  amiMyHACTpaumy  CICIYET NIPHICP)KUBATBCA  TIPABHIL
HEPEABMAEHIA B TTOMEILICHHAX 1 Ha tepputopuu JOY:

po ppems x0ubObl  ObiTe  BHAMATCIBHBIM  H KOHTPONKPOBaTh H3MEHEHHE
OKPYAAIOUIEH 0DCTAHOBKH,

KOIMTE 110 KOPHOPaM ¥ JIECTHAIHBIM MapiiaM, IPUACDKHBAACH TIPaBOH CTOPOHBI,
OCTOPOAHO ¥ HE CrIENa;

HE XKOUNATH 110 MOKPOMY 11071y

Hpy  IEPEIBMAKEHIH 110 JECTHATHBIM nponeTaM COOMOAATh OCTOPOXKHOCTH H
SHUMATEIBHOCT, HE HAKIOHATCA 32 TIEPHIA, HE NIEPEIIArHBATH HEPE3 CTYTICHBKH;

OOpaIATL BHUMAHYE HA HEPOBHOCTH M CKOIB3KHC MecTa B TIOMEIEHUSX W Ha
FEPPHTOPUN JICTCKOTO Caia, 00XOIMTH UX ¥ OCTEPEraThCs NaaCHuUS,

ye 1ipoxoanTh Gimae 1,5 MeTpa OT CTEH 3JaHNA JOIKONBHOTO 00pa30BaTENBHOrO
YUPCAKSCHIA,
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6.16. Bo uzbexanue nmajeHns HHGOPMALMOHHBIX CTEHIOB aKKypaTHO pacroJaraTh
Ha HUX MHGOPMALHUIO, HE CIIBUIATh, HE MONPABIISTS.

6.17. He nmomyckaTh ckaruiMBaHusS B KaOWHeTe aIMUHUCTPALlUK HUCII0JIb30BAaHHOM
Oymaru, CHCTEMATHYECKH KOHTPOJIUPOBATh OYUIIEHHE TIOMEILEHHUS OT Mycopa.

6.18. YuureiBas pasbesiHON XapakTep paGoThi, 3aMeCTHTENH 3apenytowero J10Y,
COLMAIILHBIH TIEAATOT, IEJaror-opraHu3aTop  IeJaror-feuXoJIor, METOJMCT JOJDKEH 3HATH
u cTporo cobimmopars [lpaBuna memwexoma Ha [opore, a Takke COOIOATH MEDEI
0€30MaCHOCTH BO BPEMSI TIOJIB30BAHHUS OBIIECTBEHHbBIM MK JTHIHBIM TPAHCIIOPTOM.

6.19. B ciy4ae 9KCTPeMANBHBIX NOTO/HBIX YCIOBHIA (FONOJEH, BHIOTA, LIKBATbHbIH
BETEP, CUJIBHBIH JOXK/b) PAOOTHHKM aJMUHUCTPALUH 06S3aHbI COBIONATE MEPbI JINIHOM
0€30macHOCTH.

6.20. CoupansHoMy nefarory Bo BpeMs npoBeICHHS MEPOIIPUSTHEL 110 COLHAJILHOMY
[TATPOHAXY CEMEH 3anpeuieHo:

3aXONUTh B KBapTUPBI, WMCIOLIME COLMANBHO ONACHBIE WIM HEOIaromoIydyHbIe
(axTOpBI, ONHOMY G€3 COMPOBOYXACHHS,

BXOIWTE B HEOCBELUCHHBIE MOABE3BI JOMOB OJIHOMY 0€3 COMPOBOXKIAECHHUS;

AJL MPETOTBPALICHUST HECYACTHBIX CIy4aeB BO BPEMsl IOCEILEHHUS CeMEeH 3amperieHo
VIMETB IIPU CeOe KOJIOLINE 1 PeXKYIIIHE IIPEMETBL, @ TAKKE 0¥KAPOONACHEIE H B3PHIBYATHIE
BELICCTBA.

6.21. Ilemarory-opraHuzaTopy ¥ [eIarory-fcuxoory CoONIoaaTh CleayIOLHe
TpeOOBaHMs OXPAHBI TPYIa:

NP OPOBEAECHHM IPYNIIOBBIX U HUHIMBUAYAIbHBIX 3aHATHH C HETHMH COOJIIONATH
YCTaHOBJIEHHYIO UX NIPOJOJDKUTENBHOCTh B 3aBUCUMOCTH OT BO3pacTa JeTel;

NOJJAEPXKUBATh JUCLUILIHHY U MOPSAHOK Ha 3aHATHSX, CICAUTE 3a TEM, YTOOB! AETH
BBITIOJHSJIN BCE YKA3aHHUs NIelarora;

HE pa3pelarh BOCIUTAHHMKAM CaMOBONBHO MOKKUAATH MECTO MPOBENECHMS 3aHATHH
6e3 paspelueHus eJarora;

BOCIIUTAHHUKHA MOTLYT HaXONUTHCS B MY3BIKAIBHOM 3ane (kaOWHETE) TONBKO B
IIPUCYTCTBHH I1€1arora;

HE JOIyCKaTh IOJIHOTO BBIK/IIOYEHHS OCBELICHHMS B IOMEIUCHWH, 3aKpLITH U
3arpOMOYKICHUS OBAKyallMOHHBIX BBIXOJIOB, 3arPOMOMICHUSI IPOXOIOB, OTCYTCTBHUS
OTHETYIIUTEIIEH;

BO BpEMs IIPOBEIEHHS MEPOIIPHATH COOMONATh YHCTOTY H MOPAJOK B MY3bIKATBHOM
3ajie (kaOuHeTe).

6.22. ITpu MpoBeNeHMH MACCOBBIX MEPONIPUATUH] 4ieHaMH aqMuHUCTpanuu JOV:

OCYIIECTBIIATH OPraHW3ALMIO OE30MaCHOCTH M COOTBETCTBYIOUIMH KOHTPOIND
COCTOSIHMS ITOCAZ0YHBIX MECT B MY3BIKAJIbHOM 3aJi¢;

OCYIIECTBJIATh COOTBETCTBYIOIIWA KOHTPOJIbL HCIHPAaBHOCTH U 0O€30MACHOCTH
HCIOJIB3YeMOro 000PYIOBAHMS Ha MEPOIIPHUSATHH;

He IPOBOIUTH MAaCCOBBIE MEDOIPHATHA B HEOOOPYHOBAHHBEIX IS ATHUX Lenei
TIOMEILIEHUSX;

HE JOIyCKaTh PasMEIIeHHs B My3bIKAIBHOM 3alie (IOMEINEHNH ) KOJUYECTBA JIFOAEH
CBEpX JIOMYCTUMOTO IIPOEKTOM;
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HE JIOMyCKATh MOJHOTO BBIKIIOUEHHS OCBEIIEHH)S B My3bIKAJIBHOM 32JIC, 3aKpbITHS U
3aTPOMOXK/ICHHS HBAKYal[HOHHBIX BBIXOJOB, 3arpOMOXIEHHS IPOXOAOB, OTCYTCTBHUS
OTHETYIIUTENEH.

HE JOIYCKATh NPUCYTCTBHSA BOCIIUTAHHUKOB 6€3 CONPOBOX/IAIOMIHX BOCIIUTATENIEH.

6.23. B Ie/sX COOMIOICHHS IPABUIT JTIMYHOM [HTACHBI B SIHIEMUOIOTHECKIX HOPM
paboTHHKaM agMunuctparuy JJOY HE0OX0auMO:

OCTABJISITH BEPXHIOI OIEXKIY, 00YBb B IPEJHA3HAYCHHBIX [ ITOTO MecTax;

MBITB PYKH C MBUIOM, HCIIOJIb30BATh KOXKHBIE aHTHCEIITHKHM MOCITe COIPUKOCHOBEHUS
C 3arpsAsHEHHBIMH [pEAMETaMHM, NEpei HavaioM M TIO OKOHYaHWUM paboThl, MOCIE
NOCELIEHHUS TyaJleTa, Iepei TPHEMOM ALK,

He JOIyCKaTh NpHeMa ITHIIHM B paboyeM KaOUHETE.

6.24. 3ampemaeTcs BBIIONHATH PadOTY, HAXOLICh B COCTOSIHMM aJIKOTOJIBHOTO
ONLSHEHHs THOO B COCTOSHHY, BBI3BAHHOM MOTpeOJICHHEM HApKOTHICCKUX CPEICTB,
[ICHXOTPOIIHBIX, TOKCHUECKUX MM APYTUX Oy pMAHHBAIOIIHX BELLECTB, a TAK)KE PacluBaTh
CIIMPTHEIE HATIATKH, YIOTPEOITh HAPKOTAYECKHE CPEACTE, TICUXOTPOITHbIE, TOKCHIECKHE
WK JIpyTHe OXyPMaHHBAIOIIHE BEIIECTRA Ha paGouem MecTe uilh B pabodee BpEML.

7. TlopsAOK OKOHYAHHS PadoTEI

7.1. Tlo oxonuaHud pabOTHl DPaOOTHHKY aJAMHHUCTPALHMA JIOY HeobXomuMo
BBIKJIFOYHUTH TEPCOHATBHBIA KOMIIBIOTEp H HMHbIC 3JIEKTPONPUOOPBI, 0OECTOUHUTE KX
OTKJIFOUEHHEM U3 DJICKTPOCETH.

72, BHHMATEILHO OCMOTpETh padouyee MECTO H aJIMHHUCTPATUBHBIA KaOUHET,
IPUBECTH €ro B IOPSIOK. Y6pats ¢ pabodero CTona NOKyMEHTAlHIO, KaHLIESIPCKUE
[PYHAIEXHOCTH B OTBEJICHHbIC UL XpaHCHHA MecrTa.

7.3. YIOCTOBEPUTHCH, YTO TMOMCIICHHC paGouyero KabuHEeTa TPUBENCHO B
M0%ap0o0e30I1aCHOE COCTOSHUE, OTHETYIIATCNN HAXOJATCS B YCTAHOBJICHHBIX MecTax. [1pu
OKOHUAHHMH CpOKa SKCILIyaTalli¥ OTHETyHIHTCIIA COOOIUTH JIMIYY, OTBETCTBEHHOMY 34
MoXapHyl0 ~ 0€30macHoCTh B JIETCKOM cally, TPOKOHTPOJIMPOBaTh  yCTAHOBKY

riepe3apsHKEHHOr0 OTHETYIIHTEIA.
7.4. TIpoBETpUTH IOMEIICHHE aIMHHHCTPATHBHOIO KabHHeTa U IPOKOHTPOIUPOBATD

BBIHOC CTOPaeMOro Mycopa 3 TOMCIICHHA.
7.5. 3aKpHITh OKHA, BBIMBITh PYKH, ICPEKPEITE BOJIy U BBIKIIOYUTH CBET.
7.6. CooOIIMTH 3aBELyIOIICMY JIOY o HegocTaTKax, BIMAIOMIMX Ha 0e30MMacHOCTh

Tpyza, HOXKapHYIO 6e30I1aCHOCTh, OOHAPYKEHHBIX BO BPEM paboTHL.
7.7. TIpu OTCYTCTBUHU HE/IOCTATKOB 3aKpHITh KaOHHET pabOTHMKA aIMAHUCTPALIMH Ha

KJIIOY.

8. ApapuiiHble CHTYalUHH, KOTOPbIE MOTYT BOSHUKHYTH Ha paboyeM MecTe

~ 8.1. TlepeucHb OCHOBHBIX BO3MOXHBIX ABAPUMHBIX CHUTYallHi, KOTOpPBIE MOTYT
BO3HMKHYTh Ha pab0dYeM MECTe aIMUHHCTpATHBHOTO paboTHHKa JOVY ¥ NpUYHHBI UX
BBI3BIBAIOLINE!
HEUCTIPABHOCTD UCTIONB3YEMBIX 5JIEKTPOIIPUOOPOB;
HeMCIPaBHOCTH MEOENH BCIIEICTBAC H3HOCA, IIOPHH;




noskap, BO3ropaHue, 3a/bIMIEHHE, TOPOKEHHUE JICKTPUICCKHM TOKOM BCJIEJICTBUE
HEUCTPABHOCTH OPITEXHUKH A HHBIX IEKTPONPUOOPOB, LIHYPOB MHTAHHSL,

[POPBIB CHCTEMBI OTOMUIEHHS, BOLOCHAOKEHHU S, KaHAIH3ALIH u3-3a u3Hoca Tpyo.

8.2. PaGOTHHKY aJMMHUCTPALMHU CIIEILYET ONepaTUBHO N3BECTHTD 3aBeyIOIIero:

0 oGO CUTyaluu, YrpoKaiowed IKM3HH H  340POBBIO COTPYAHHMKOB H
BOCTIMTAHHUKOB,

0 KaskIOM TIPOM30LLELIEM HECUACTHOM CITyHac;

00 yXy/ILEHHH COCTOAHMS CBOETO 310pOBbS, B TOM HHCIIC O MPOSIBNICHUH TTPH3HAKOB
0CTPOro NpodecCHOHaNbHOro 3aboeBaHMs (oTpaBieHU).

8.3. TIpu BO3HMKHOBEHHH HEMCIPABHOCTH MEPCOHANLHOTO KOMIBIOTEpa MIIK HHOTO
astexTponpubopa (MOCTOPOHHUH IIyM, HCKPEHUE, OLLYLICHHUC 3allaxa TJIEIOIIEH U30JISILNK
3JIEKTPOIPOBOJIKM) HEOOXOAMMO MPEKPATHTL ¢ HHUMH paboTy ¥ 00ECTOUMTD, COO0LIUTD
3aMEeCTUTENIO 3aBEIYIOLICTO M0 aIMMHUCTPATUBHO-X O35 CTBEHHON pabore (3aBX03y) M
HCIIOJIB30BATh MOCJIE BHIITOJHEHHUS PEMOHTA | [10JTy4€HHSI Pa3pCLICHHAL.

8.4. Ilpy BpeMeHHOM NpPEKPALEHHH [OJaUH BJICKTPOIHEPriH OTKJIIOUMTH OT
JIEKTPOCETH KOMIIBIOTEPHYIO U HHYIO OPITeXHHUKY.

8.5. [Ipu oOHapyKEHMH HEUCIPaBHOCTH MeOenn MpeKpaThTh €€ UCIO0JIb30BAHUE U
COOOLIMTL 00 DTOM 3aMECTUTEIIIO 3aBEyIOLero Io aMHHUCTPATHBHO-X035IHCTBEHHON
pabote (3aBX03Y).

8.6. B ciiyuae BO3HMKHOBEHHMS 3a/IbIMIICHHUS Wil BO3TOparmsl B aJIMMHACTPATUBHOM
KaOHHeTe ClieyeT PeKpaTHTh padoTy, BbIBECTH COTPY AHUKOB 1 oceTuTeNeH n3 kabuHera
— OTacHOM 30HBI, BBI3BATh IT0XKAPHYIO OXpaHy MO tenedony 01 (101 —c¢ MOOHITLHOTO),
OHOBECTHTH FOJIOCOM O TOKape ¥ BPYHHYIO 3a[IeHCTBOBATD AIIC, cooOLUTH 3aBEAYIOLIEMY
JIOY. Tlpy YCIOBHH OTCYTCTBHS YrpO3bl JKHU3HM H 3/10pOBBIO JIIOJEH NPUHSATH MEPbI K
MKBAZALMM TOXapa B HAYANbHOH CTajud C  TOMOLIBIO NEPBUYHBIX CPEJICTB
NOKAPOTYLUEHHUS.

8.7. Ilpm asapuu (MpopbiBE) B CHCTEME OTOMICHHA, BOJOCHAOXEHUsS B
AZIMMHHCTPATMBHOM KaOuHeTe HEOOXOMMO OrepaTUBHO COOOILUTh O MPOUCILECAIIEM
3aMECTUTENIIO 3aBEYIOUICTO 10 a/IMUHACTPATHBHO-XO35CTBEHHON paboTe (3aBX03Y).

8.8. OrHETYIIMTENH, KaK NPABHIO, PACIONOKEHb! Ha BUIHBIX MECTAX BOJIM3H OT
BBIXOJIA M3 TIOMELLEHHI, Ha BBICOTE He Oonee 1,5 METPa 110 BepXa KOpIyca OTHETYLIUTENS
160 B CrELMANbHbIX MOACTABKAX M3 HEropioudX MAaTepuasoB, HCKIOHAKOLIUX MalCHHe
JUIM OTIPOKHMIBIBAHKE.

8.9. IIpaBuia MPUMEHEHHUS OrHETYILHMTEIIEN:

[IOJIHECTH OrHETYLINTENb K 04ary noxapa (BO3ropanus);

copBarh ioM0Yy;

BBIZEPHYTh YeKy 32 KOJIbLIO;

[yTeM HaXaTHA PbIYara OrHETyIIUTENb [IPUBOJMTCA B IeHCTBHUE, IPU 3TOM CIIeyeT
CTPYIO OTHETYIIAIIETO BELECTBA HAMPABATD Ha O4ar BO3TOpaHHiL.

8.10. O6uIMe PEKOMEHJALMH 110 TYIIEHHUIO OrHETYIIATEIAMH:

Npd TYWEHHH MPOJNMTHIX JIErKOBOCIIAMEHSIONMXCA M TOPIOYHX JKHJIKOCTEH
TylIeHNE HEOOXOIMMO HAYMHATH C MEePeIHEH KPOMKH, HampaBiiid CTpYIO IOpOIIKa Ha
roOpAILLy!O [IOBEPXHOCTH, a HE Ha MJIaMA,

rOpSILILY}O BEPTUKAIIBHYIO TIOBEPXHOCTH CIIEAyeT TYLIATH CHU3Y BBEPX,
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Haubomee 3GPEKTUBHO TYLIUTH HECKONBKUMH OTHETYIIUTCIIAMA rpyIIOH JIMLL;
[10CIIe MCIIONb30BAHHS OTHETYIIHTENS HE0OXOTMMO 3aMEHUTh €r0 HOBBIM, FO/IHBIM K
IPUMEHEHUIO.

9. Oka3aHue nNepBoi NOMOUIH

9.1. B cirydae MOJTydeHHs TPaBMbl paOOTHAK aAMUHUCTPALUK TOIDKCH NPEKPaTHTh
paboTy, I03BaTh Ha IIOMOIIb, BOCIOIB30BATHCS anTeuKkol NepBOi MOMOILH, TOCTABUTh B
M3BECTHOCTD 3aBEYIOMIEr0 NETCKMM CaJioM U 00paTHThCA B MEIUUUHCKUN ITyHKT.

9.2. TIpH TIOyYeHHH TPABMbl MHbIM PabOTHHKOM HIIH BOCIIUTAHHUKOM OKa3aTh €My
TIEPBYIO [IOMOII. BEI3BATh MEJIMIMHCKOr0 paboTHUKA ACTCKOTO Cajd, py HEOOXOAMMOCTH
- CKOPYIO MEIHUIMHCKYIO IIOMOIIb [0 TeNehOHY 03 (103 — ¢ MOGHIILHOTO) K COOOIUTE O
nporciecTsu 3asefyromemy J10Y. O6ecrneyuTsb 10 Hadana pacciaeioBaHus COXpaHHOCTh
06CTaHOBKH HA MECTE IPOUCIIECTBHS, & €CJIH 3TO HEBO3SMOXHO (CylLECTBYET yrpo3a JKU3HH
¥ 3JI0pPOBLIO OKPYXKAIOIIHX) — PUKCHPOBAHHE 06cTaHOBKY NyTeM (hoTorpadrpoBaHms UK
HHBIM METOJIOM.

9.3. IIpu OKa3aHWM NEPBOH MOMOIIW B LIKOJIC H 00y4eHHIO MpHEMaM U METOIaM
OKA3aHUs IepBOH MOMOILM MUCTIONB30BATE HHCTPYKLHIO MO OKA3aHHIO rnepBod MOMOUIX B
i (0X%

9.4. TTepBast [IOMOLIb OKa3bIBACTCA MPH CIICAYIOLUIHX COCTOSIHMSIX MTOCTpaJaBIINX:

OTCYTCTBHE CO3HAHHS,

OCTaHOBKA JBIXaHMS U KPOBOOOPAIIIEHHA;

Hapy>XHbIE KDOBOTECYEHHS,

HAMYME HHOPO/HBIX TEN B BEPXHUX IbIXATEIBHBIX MyTAX;

TpaBMbl pas/IHHbIX 00/IACTEH TeNa;

03O0rH, 3PPEKTH BO3NEHCTBAS BRICOKHX TEMIIEPATYD, TEIUIOBOTO U3JLyYCHHS;

OTMOPOXXEHHUE U JpyrHe 3@ deKTbl BO3IEHCTBHS HU3KMX TEMIEPATyp;

OTpaBJIEHHUSL.

9.5 Ilepe4yeHb MEpONPUATHH 10 OKa3aHUIO IIepBOM NMOMOLIH:

9.5.1. MeponpusTHs 10 OLCHKE 06CTAHOBKH M 00ECTeUeHHIO 6E30MaCHBIX YCIOBUM
IS OKa3aHuUsI IEPBOX MOMOIIH:

1) ompeaeneHue yrpoXarounX (aKTOpOB IS CcOOCTBEHHOH XU3HU U 3[10POBbS;

2) ompejeNeHue yrpoxKarolixX (haxTOpOB VIS XKU3HHA M 3[0POBbA [OCTPaJABIICTO;

3) ycTpaHEHHUE YrpOXKaroIiX (haKTOPOB JUIsl XKHU3HU ¥ 3T0POBBA,

4) mpexpallieHne TIeUCTBHS TOBPEKAAOIINX (akTOpOB Ha MOCTPAJABIICTO;

5) olieHKa KOJIMYeCTBa [IOCTPaJaBIINX;

6) u3BJICUEHAE ITOCTPAABILIETO U3 TPYAHOJOCTYTIHBIX MECT;

7) mepeMelneHne NoCTPajaBILero.

9.5.2. BEI30B CKOpOH MemumrECKod momomu. 9.5.3. Omnpenenenne Halmqus

CO3HaHMA y IOCTPaaBLICTo.

9.5.4. MeponupuATHs I10 BOCCTAHOBJICHUIO IIPOXOJUMOCTH JIBIXATEIbHBIX IyTEH H
OIIpe/ieTIEHUIO MPU3HAKOB JKHU3HH Y IOCTPaJaBUIEro:

1) 3anpOKH/IIBAHAE TOJIOBBI € NOABEMOM TTOAO0POIKA;

“

2) BbIBUKCHIE HIKHEH TEIIOCTH; 3) onpejiesieHHEe HANU4HMs IBIXaHUs ¢ TIOMOLIBIO
ciyxa, 3peHus ¥ OCA3aHMA;
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Han6omee 3GOEKTUBHO TYLIUTH HECKONBKUMH OTHETYIIUTEIIAMA rpyIIOH JIMLL;
[10CIIe MCIIONb30BAHMS OTHETYIIHTENS HE06XOTMMO 3aMEHUTh €r0 HOBBIM, FO/IHBIM K
IPUMEHEHUIO.

9. Oka3aHue nNepBoi NOMOUIH

9.1. B ciydae MOJTydeHHs TPaBMbl paOOTHAK aAMUHUCTPALMK NOJDKCH NPEKPaTHTh
paboTy, I03BaTh HA IIOMOIIb, BOCIOIB30BATHCS anTe4yKoi rnepBOd MOMOILIHM, OCTaBUTh B
W3BECTHOCTH 3aBEIYIOMIEr0 NETCKIM CaJioM U 00paTHThCA B MEIUUUHCKUHN ITyHKT.

9.2. TIpH TIOyYeHHH TPABMbl MHbIM PabOTHHKOM HIIH BOCIUTAHHUKOM OKa3aTh €My
IIEPBYIO TOMOIIG. BBI3BaTh MEAMIHCKOTO paboTHHMKA AETCKOTrO Ca/ia, IIpy HE0OXO0IMMOCTH
- CKOPYIO MEIHUIMHCKYIO IIOMOIIb [0 TeNehOHY 03 (103 — ¢ MOGHIILHOTO) K COOOIIUTE O
nporciecTsu 3aseayromemy J10Y. O6ecrneyuTsb 10 Hadana pacciaeioBaHus COXpaHHOCTh
06CTaHOBKH HA MECTE IPOUCIIECTBHS, & €CJIH 3TO HEBO3SMOXHO (CylLLECTBYET yrpo3a JKM3HH
¥ 3J0POBBIO OKPYXKAIOIIHX) — PUKCHPOBAHHE 06cTaHOBKY NyTeM (GoTorpadupoBaHms UK
HHBIM METOJIOM.

9.3. Ilpu OKa3aHWKM NEPBOH MOMOIIW B LIKOJIC H 00y4eHHIO MpHEMaM U METOIaM
OKa3aHUs NepBOM MOMOIIM MCIOJIB30BaTh HHCTPYKIHMIO 10 OKa3aHUIO TMEepBOW NMOMOUIN B
)i(0)%

9.4. TepBast [IOMOLIb OKa3bIBACTCA MPH CIICAYIOIIHX COCTOSIHMSIX MTOCTpaJaBIINX:

OTCYTCTBHE CO3HAHHS,

OCTaHOBKA JBIXaHMS U KPOBOOOPAIIEHHA;

HApY>KHbIE KDOBOTEUECHHUS;

HAMYMe HHOPO/HBIX TEN B BEPXHUX JIbIXATEIBHBIX MyTAX;

TpaBMBbI Pa3JIHYHbIX obnacTel Tena;

0o0rH, 3pPeKTh BO3NEHCTBAS BRICOKHX TEMIIEPATYD, TEIUIOBOTO U3JLyYCHHS;

OTMOPOXEHHUE U JpyrHe 3 deKTbl BO3IEHCTBHS HU3KMX TEMIEPATyp;

OTpaBJIEHHSL.

9.5 IlepeyeHb MEpONPUATHH 10 OKa3aHUIO TIepBOM NMOMOLIH:

9.5.1. MeponpusTHs 10 OLICHKE 06CTAHOBKH M 00ECTeUeHHIO 6E30MaCHBIX YCIOBUM
IS OKA3aHusI IEPBOX MOMOIIH:

1) ompeaeneHue yrpoXarounX (paKTOpOB IS CcOOCTBEHHOH XU3HU U 3[10POBbS;

2) ompezeeHre yrpoxKaromuX (hakTOPOB I HKM3HH U 310POBbS IIOCTPAJIABIICIO;

3) ycTpaHeHHe YrpOXKaroIHIX (haKTOPOB JUIsl XKHU3HU ¥ 3T0POBBA,

4) mpexpallieHne neHcTBYS TOBPEKAAOIINX (akTOpOB Ha MOCTPaJaBIICTO;

5) olieHKa KOJIHMYeCTBa [I0CTPaJaBIINX;

6) u3BJICUEHUE IIOCTPAABILIETO U3 TPYAHOJOCTYTIHBIX MECT,;

7) niepeMelIeHne [OCTpaaBIIero.

9.5.2. BbI30B CKOPOH mempmrEcKod momomu. 9.5.3. Omnpenenenne Halmqus

CO3HaHMA y MOCTPaaBIIETO.

9.5.4. MeponpysTHs 110 BOCCTAHOBJICHUIO IIPOXOJUMOCTH JIBIXATENBHbIX MyTeH U
OTIpe/IENCHHIO IPU3HAKOB JHUSHA ¥ MOCTPaIaBIIero:

1) 3anpoKu/IbIBAHKE TONOBBI C OIBEMOM noa00poJIKa,

[V

2) BBIIBIKEHHE HIKHEH HEIIOCTH, 3) onpejiesieHUE HANU4Ms [IBIXaHUs ¢ IOMOLIBIO
ciyxa, 3peHus ¥ OCA3aHMA;




10. O3HaKoMJIeHHe ¢ HHCTPYKIMSIMH IO OXpaHe TPYJAa No J0JXKHOCTH H
paGouemy MecTy

WHCTpyKIWst IO OXPaHe TPYyIa [l 3aMEeCTHTEIIs 3aBEAYIOMIETO 110 YBP

WHCTpyKIMS IO OXPaHe TPya Ul 3aMECTUTENS 3aBEYIOMIEro 110 BMP

VIHCTpYKIHS IO OXPaHe TPyZa JUIs 3aMECTUTENIs 3aBEyOIICTO 110 BOCIIUTATEIILHON
paboTe

WHCTpyKIHs 110 OXpaHe Tpyaa JUIs 3aMECTUTEILS 3aBELYIOIETO 110 AXP

WHCTpYKIHS 110 OXpaHe TPy/a Ul 3aMEeCTHTEIs 3aBeIyOLIEro 10 0e30macHOCTH

UHCTpyKIws o oXpaHe Tpy/a uist meroaucta JJOY

MHCTPYKIHMA IO OXpaHe Tpy/a 1 couuansHoro nenarora JJOY

MHCTpYKIKS IO OXpaHe TpyAa [is nenarora-opranusaropa JOY

MHCTpYKIHSA 110 OXpaHe Tpyza M nexarora-meuxosnora JOY

MHCTpYKUMS IO OXPaHe TPY/a IIPH IPOBEICHUH MaCCOBBIX MEPOTIPUATHH

WHCTpYKOHMs 1O OXpaHe TPyJa B aAMUHUCTPATHBHOM KaOMHETE

MHCTpYKIMS 110 OXpaHe TPYJa IpH paboTe ¢ MepCOHANBHBIM KOMIIBIOTEPOM

VHCTpYKLMS 110 OXpaHe TPyJa IPY padoTe Ha MPUHTEPE

MHCTpyKIWs IO OXpaHe TPya Npu paboTe Ha KCepoKce

MHCTPYKIMS IO OXpaHe Tpyaa Ipy paboTe ¢ MyJIbTHMEIHHHBIM POCKTOPOM




